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The Personal Information File - Table of Contents - I'm sure you gathered from this 

month's Newsletter that I am a BIG fan of the Personal Information File. 
 
Personal Information File - At our age, we have accumulated a lot of stuff and unfortunately 
dealing with all the stuff has become very complex.   
 
A Personal Information File is a resource file of important information designed to answer 
questions and provide the location of critical and legal documents for you (I always forget stuff), 
your spouse/partner, loved ones, trustee(s) or executor(s). 
 
The benefit of the file goes beyond being responsible and creating a resource file for your loved 
ones. It is packed full of information that only you know but, if you are like me, you often forget. 
Those passwords that maybe you use once a year, an account number or a purchase date that 
you can't remember, Social Security Numbers for the Grandkids 529 Accounts, you get the idea. 
 
Ask yourself this question:  If something happens to me, do my loved ones know what I have, 
who to contact, or where to go to find out? 
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Personal Information - Social Security Number/Date and place of birth/Driver’s license 
number/Marriage information/Veteran information/information about your Will, Trust, and 
Durable and Medical power of attorney 
 
In the event of your illness, disability, incapacity or death, this form will provide vital information 
for your family, trustee(s) or executor(s).        
 
Health Insurance Information  (Medical, Supplemental, Dental, Long-Term Care) 
 
It is important to pay close attention to how different types and levels of care coordinate or 
overlap. While you do not want any gaps in coverage you certainly do not want to pay for 
duplicate coverage. 
 
Account Information  (Financial Institutions, Mortgages, Utilities, Credit Cards, Loans to Others)   
 
It is important to record and keep current information on all accounts for which you have a 
financial relationship or obligation. Recording the following information will serve multiple 
purposes. 
 
 



I email this worksheet to myself when we travel. If I need to do online bill pay, or in the event of 
a misplaced, lost or stolen credit card, the information is at my fingertips. 
 
In the event of your illness, disability, incapacity or death, this form will be useful for your 
trustee(s) or executor(s) in paying your bills, managing your accounts and other financial 
obligations. 
 
Advisor Contact Information  (Spiritual, Medical, Financial, etc.) 
 
It is important to record and keep your advisor contact information current. These are the 
individuals with whom you have a trusted personal relationship and can count on to provide you 
or your survivor(s) with advice and counsel.  
 
Insurance Information  (Individual, Group, Annuities) 
 

The characteristics for each type of policy are different and some are more complex than 
others. Seek needed assistance from your insurance agent. 
 
Final Wishes and Arrangements  
 
Completing this form will help to assure your final wishes are carried out and also relieve your 
loved ones from the burden of making difficult decisions during their time of grief. 
 
It is important to understand that funeral homes and cemeteries typically operate on a cash basis 
and require immediate payment in the form of cash, check or credit card. They will accept 
payment via insurance, if the policy is brought in at the time of arrangements. 
 
Beneficiary Information  
 
In the event of your death, your executor(s) or trustee(s) will need the following information 
concerning the person or persons you have designated eligible for a benefit. It is important to 
provide information for each beneficiary.  
 
Financial Assets  (Life Insurance, Bank Accounts, Invested and Deferred Savings Securities) 
 
This form, organized by type of asset, allows you to keep track of each asset’s location and other 
relevant information. This will also be of assistance to you as you plan for the disbursement of 
funds throughout your retirement. 
 
The easiest way to keep this information updated is to include copies of your statements. 
Permanent life insurance and annuity statements are typically generated only at year end. 
Quarterly statements will be sufficient for all other investment categories.  
 
While some of this information will also be recorded on other forms, this form will provide you 
with a summary of your financial assets. 
 
 



 
 
 
 
 
 
 
 
 
 

Real Estate  (Primary Residence, Vacation Home and Rental Property) 
 
Fill out a form for each property you own. Pay special attention to the original purchase price, as 
well as the cost of improvements you have made. Also include information concerning your 
wishes for each property in the event of your illness, disability, incapacity or death. 
 
Motor Vehicles  (Automobile, RV, Boat, and Trailer) 
 
Fill out a form for each vehicle you own. In the event of a casualty loss, should an item be 
damaged or stolen, the recorded information will facilitate the claims process. In the event of 
your illness, disability, incapacity or death, this information will be useful for your trustee(s) or 
executor(s), ensuring your requested disposition of the vehicle. 
 
Valuables Inventory  
 
This form should include your possessions that have either financial or emotional value. It is 
important to provide as much information as possible for each of your possessions.   
  
In the event of a casualty loss, should an item be damaged, lost, or stolen, the recorded 
information will facilitate the claims process. In the event of your death, this inventory will be 
useful for your executor(s) in ensuring the requested disposition of your valuables. It also will 
provide a baseline for pricing of items should the beneficiary choose to sell them. 
 
You should also keep a file of receipts and appraisals. 
 
* Steve Weisman, “A Touch of Gray,” Nationally Syndicated Radio said of the forms that “They 
are the best planning forms I have ever seen.” 
 
* G. Michael Dunlap, CPA, PC, Oregon wrote - Although The Best of Our Lives is wonderfully 
written and arranged, and presents invaluable advice for so many areas of our lives, there are 
little jewels of wisdom that sparkle. There is a chapter that deals with the maintenance of a 
personal file that would contain financial information, including that necessary for our loved 
ones to manage our estates after our death. I believe this to be one of the most important steps 
to take, especially as we age. As a CPA, I have counseled numerous widows and widowers, or 
children or other loved ones of a decedent, who are beside themselves to manage an estate 
which has insufficient information to determine the assets, liabilities and other important 
information necessary to manage and close an estate. You must, at a minimum, read this 
chapter. 
 
* Tyson F. Wood, SVP Wealth Management UBS, Oregon wrote - Having known John and Trisha 
for over twenty-five years, I can attest that theirs is an example of how life is to be LIVED!  Their 
book is an excellent guide to managing one’s retirement, and an upbeat presentation of the 
opportunities and challenges of the “golden” years.  I highly recommend it. 
 
Visit the website, https://thebestofourlives.com for more testimonials. This is an absolutely 
essential task. It will give you great peace of mind, and your loved ones will admire you for your 
consideration. This is the most thoughtful gift you can give your loved ones.   

 
 
 


